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Q: I NEED TO STAY HOME DUE TO 
SPECIAL CIRCUMSTANCES 

(SELF-ISOLATION, PREGNANCY OR AN UNDERLYING HEALTH 
CONDITION, OR LIVING WITH A VULNERABLE PERSON).

WHAT ARE MY OPTIONS? 

You should discuss with your manager regarding your specific situation. 

If you are able to work at home effectively during this time period, you would be paid normally. 

If you are not able to work from home, you may use accrued time (PTO and floating holidays). 
Once exhausted, you may go up to 40 hours negative PTO or take unpaid time. 

You may also be eligible to receive additional PTO from the COVID-19 Major Disaster Leave Bank. 
Please review the PTO Donation Bank & Request Policy for details. 

A:

https://www.rti-inc.com/wp-content/uploads/2020/09/2020-Paid-Time-Off-Donation-Program-Policy_9.23.2020.pdf
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